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Overview

Control tables are the foundation for implementing the IQCS system. These tables serve numerous functions in the system. They provide a place to establish and maintain all of the IQCS core data online (i.e., positions, position criteria, course information, agency information). Control tables eliminate redundant data entry by providing default values, and they contribute to data integrity within IQCS by providing uniformity and consistency with your data entry. The control tables must first be established before data can be entered and maintained at the employee level.

Account managers and other users have permission to view many of the control tables. Information on the Responder Position Code Table, the Course Table, and the Assign Competency to Role function may be of interest to many users.

The navigation to these tables is described in this Module. 

Objectives

· Be familiar with the primary Control Tables in the IQCS.  
· Understand that Control Tables are used to reflect the organization and business of the incident response community.
· Understand what control tables are used to reflect the Wildland and Prescribed Fire Qualification System Guide (PMS 310-1) business rules.
Roles

The following roles will participate in the setting up and maintaining control tables:

· Super User
· National level users
· System Administrator
Account Managers, Training Officers, and Certifying Officials have permission to view some control tables

Activity Overview - Tables
· Company Table – For IQCS, the company has been set as National Wildland Coordinating Group (NWCG).  The short description is a field that allows for only 3 characters (WCG).  

· SetID Table – SetID’s allow IQCS to segment data along agency specific criteria and criteria that all agencies share.  SetID’s in IQCS require 5 characters in the field. These are: BIA00, BLM00, FS000, FWS00, NPS00, and NWCG0.  The NWCG0 SetID is used for data elements that are shared between all agencies.

· Department Table - The department defines the business units within the company.  In IQCS the department tables are defined by agency organization structure.  The departments serve as the foundation for building security for employee data and permissions for access to that data.  

· Unit Code Table – The Unit Code table was custom built for IQCS and is related directly to the department table.  

· Location Table – The location table contains the addresses of the agency offices and is tied to the Department table and to the Unit Code table.  

· Job Code Table – This table contains information associated to positions described in the 310-1 and technical specialists.  The Job Code table also holds OPM series numbers and position definitions for workforce analytics. 
· Role Competency Table – This table defines the competencies attached to a role or position.  

· Transaction Tables – When you hire or maintain employee data in the system you are often writing to various tables throughout the system.  These tables enable you to maintain personal data such as: addresses, phone numbers, email; and employment data such as: agency, unit id, current OPM position.  

Instructions

1. Review the table flow chart below.  
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Responder Position Code Table

The Responder Position Code Table holds the NWCG Job Codes as well as the Technical Specialist Job Codes. Criteria applied to each job code such as; Currency, Task Books, Training, Functional Area, Position Category, and Complex Prerequisites are defined on this table. 
1. Navigation:  Set Up HRMS>Foundation Tables>Job Attributes>Responder Position Code Table.
2. Click [image: image2.png]Search



 to see a list of the job codes, or type in the position you are interested viewing in the Job Code field. 
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Assign Competencies to Roles

The Assign Role Competencies function.  For users this is a view of the area within IQCS that is used to build position requirements that is why it is titled “Assign Role Competencies.”  Role Competencies can be best described as position requirements.  All the requirements for a position are attached at the role competency.  The common minimum requirements represented by the  National Interagency Incident Management System Wildland and Prescribed Fire Qualification System Guide, PMS 310-1, are grouped in a cluster of requirements that can be attached to the role.  If an agency decides to augment the minimum standards then they can add individual requirements i.e., competencies in addition to the group of requirements in the 310-1 cluster.  Other pages in this include Rank Competencies, Rate Competencies, Role Description, Position Checklist.   
1. Navigation:  Workforce Development > Competency Management >Assign Role Competencies> Competencies
2. Click [image: image4.png]Search



 to see a list of the roles, or type in the position you are interested viewing in the Job Code field. Remember that a role competency, like a job code is defined by two things, the SetID, and the specific job code i.e., position mnemonic.
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3.
To view more detailed information about the cluster requirements you can 


click on the menu item titled “Clusters.”
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Course Table

The Course Table holds the NWCG Courses as well as some agency specific courses. Criteria applied to each course such as; Curriculum, Required Instructor Competencies, Prerequisites and Competencies, Equipment, Catalog information, and Additional Details are defined on this table. 
1. Navigation:  Enterprise Learning>Define Course Cost Details>Courses.

2.  Click [image: image8.png]Search



 to see a list of the course, or type in the course code you are interested viewing in the Job Code field. 
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Location Table

The Location Table holds the addresses for all Location Codes in IQCS. Here you can view the addresses for your Location Codes. Not all addresses have been entered. If you need a location code or if your address is incorrect, call the IQCS Help Desk. The SetID for all Location Codes is NWCG. 
These addresses are what will be printed on the mailing label report. 
1. Navigation:  Set Up HRMS>Foundation Tables> Organization > Location. 

2. Click ‘Lookup’ to see a list of the Location codes, or type the state abbreviation in the Location Code field.  
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3. View the address associated with your location codes. If this address is incorrect, call the IQCS Help Desk.  
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This will link to the official position checklist in the future.





Cluster Requirements





View of the position requirements held at the cluster.


Notice the triangle is pointing down now indicating the file is opened.





The Assigned cluster represents the minimum qualification requirements as defined by the 310-1.  To view the cluster requirements click on the yellow triangle to open the file.


List of required competencies in addition to those required at the Cluster





Position Code





The SetID defines where qualification rules are established.


FS000 for 5109-17, NWCG0 for 310-1, other agency SetID for agency augmentations of 310-1 or agency specific positions e.g. IARR
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Job Code Table


NWCG Positions & OPM Positions





Unit Code Table


NICC Unit Codes





Department Table


BIA, BLM, FS, FWS, NPS





Location Table


Office Addresses





SetID Table


BIA00, BLM00, FS000, FWS00, NPS00, NWCG0
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