IQCS New Account Data Fields


When a government employee is added to IQCS, the account manager will need to establish a new account for that employee. The tables in IQCS allow you to maintain personal data such as name, home address, and home and cell phone numbers. You will also maintain job data history, such as organization, unit ID, and Duty Station.
Each agency and/or unit will use whatever form is appropriate for them to gather this data.

When updating this data for an employee the user will access the Personal Information component and the Job Data component. The Name History and Address History will be held in the Personal Information component. The Work Location, Job Information, and Salary Plan will be held in the Job Data component. Data such as OPM job series, pay salary plan, and grade is being maintained in IQCS for workforce analytics. Once the data is saved after adding an employee, sensitive data such as social security number and birth date will no longer be visible to any user.
The system generated Employee Identification number (EmplID) becomes the unique number associated with this individual’s record.
Captured on the following pages are the IQCS screens required to add a new account.
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Date of Birth and National ID (Social Security Number) are hidden after the data has been entered into IQCS. IQCS has been approved following privacy act standards to collect this information. 

[image: image7.png]Empl Ki

[
Career
Career-geasonal
Casual Hire
Temporary
[Volunteer




[image: image8.png]Business

Home
Other



[image: image4.png]‘Work Location

EmpliD: NEVW EmpiRcds: 0
Jwork Location 1o
Employee Status:  Active Date Created: 0111972004
“Effective Date: |01/1912004 | ) Erfective Sequence: | 0 *Job Indicator:| Primary Job v
Action/Reason | Hire )

Curent
‘Regulatory Region: [USA United States
*company: wee Natl Wildfre Coortinating Grp
Setid: F5000 Forest Senice

*Organization ID:

Org Entry Date:

Unit ID:

Supervisor ID:

Setid /Location: | NWCG(]

Setid /Location: WO





The WCG code in the Company stands for the National Wildfire Coordinating Group that chartered the IQCS project. The following agencies fall within the NWCG Company Code; Bureau of Indian Affairs, Bureau of Land Management, Fish and Wildlife Service, National Park Service, and U.S. Forest Service.

The Setid for these agencies are: BIA00, BLM00, FWS00, NPS00, and FS000.
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These job codes are your job series with further descriptors added. Series 455 and 462 have the same descriptors. 
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Org ID’s are office codes. 





Unit ID’s are controlled by NICC. 
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